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Response to a RFQ

In order to consult the calls for tenders, you must click on 

sourcing  RFQs  My RFQs
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Response to a RFQ

You will find the list of RFQ which you are invited:

Chose a RFQ and click on it to visualize the details 

Click on the tab « RFQs opens to all suppliers » to find 

the list of the RFQs which is open to all suppliers 
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The bidder can consult the general 

information concerning the RFQ.

The bidder can consult the detail of the RFQ 

Response to a RFQ
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Response to a RFQ

The bidder can consult the detail of the RFQ 

1- The bidder can consult the documentation attached to the RFQ.

2- Click on “Mass Download” to download the files
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1- Select the files that you want to download.

2- Click on “Mass Selected Files”

The bidder can consult the detail of the RFQ 

Response to a RFQ
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Click on the messages tab to access the 

message exchange box.

During the RFQ period, the supplier may exchange messages with the buyer 

if certain points need to be clarified.

Send a new message Find the received  

messages 

Find your sent messages 

Find your saved draft messages 

Response to a RFQ
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During the RFQ period, the supplier may exchange messages with the buyer 

if certain points need to be clarified.

1- Click on Create message to send 

a new message 

2-Click on Create

Response to a RFQ
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During the RFQ period, the supplier may exchange messages with the buyer 

if certain points need to be clarified.

Introduce the subject of the message 

Introduce the message 

Introduce the attachments  

Click on “send Message” to 

send your message

Click on “save as Draft” to 

save and send later the 

message

Response to a RFQ
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1- Click on tab My response.

Click on Create Response to start 

answering to the RFQ

Click on “decline to 

Respond” if you decide 

not to make an offer to 

the RFQ

Before the deadline, the supplier may respond to the RFQ

Response to a RFQ
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Before the deadline, the supplier may respond to the RFQ

The RFQ have 2 sections:

1-technical response 

2-Commercial Response 

Response to a RFQ
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Before the deadline, the supplier may respond to the RFQ

Click on “Edit Response” to 

start answering the 

technical offer

Response to a RFQ
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Before the deadline, the supplier may respond to the RFQ

Click on "Save and close"

Chose a value to 

answer the 

question

Fill in the answers to the consultation (fields 

marked with an * are mandatory, it will not be 

possible to publish the answer if these fields 

are not filled in)

Attach file 

Response to a RFQ
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Before the deadline, the supplier may respond to the RFQ

Once you finish the 

technical response click on 

"Save and close"

You can add any attachment 

as a complement 

Response to a RFQ
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Before the deadline, the supplier may respond to the RFQ

Click on “Edit Response” to 

start answering the 

commercial offer

Response to a RFQ
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Before the deadline, the supplier may respond to the RFQ

Introduce the Prices
Introduce your 

comments

Choose the 

currency

Visualize the items and the 

remarks

(fields marked with an * are 

mandatory, it will not be possible 

to publish the answer if these 

fields are not filled in)

Response to a RFQ
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Click on “Submit Response” to start 

answering to the RFQ

Before the deadline, the supplier may respond to the RFQ

Response to a RFQ


